ALTA LOMA SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Wednesday, January 17, 2024
6:00 PM

Alta Loma School District Support Center
9390 Base Line Road
Alta Loma, California

Motion
ist 2nd App
A. OPEN SESSION

B. CALL TO ORDER AND ROLL CALL
C. PLEDGE OF ALLEGIANCE

D. PUBLIC COMMENT ANNOUNCEMENT
The Board of Trustees welcomes comments from visitors, employees, employee groups,
parent organizations and students. Prior to addressing the Board please complete the
comment form located at the west entrance and give it to the Superintendent’s
Administrative Assistant.

The Board has set aside 45 minutes for the Public Comment, allowing a maximum of 3
minutes per individual.

The Public comment period is the opportunity for the public to address the Board on (1)
items on the public session agenda; (2) items on the closed session agenda; and (3) other
topics within the jurisdiction of the Board.

In accordance with the Brown Act, the Board will limit any responses to public
comment to brief statements, referral to staff or referral to a future Board agenda.

PLEASE NOTE: There will not be a separate opportunity to comment at the
time each agenda item is addressed by the Board, unless the item specifically
involves an agendized public hearing. All public comment will be heard during
the agendized public comment section.

Action E. ADOPTION OF AGENDA

Action F. APPROVAL OF MINUTES
12/6/23 (Special) (pp. 1-2)
12/13/23 (pp. 3-8)

G. RECOGNITIONS AND PRESENTATIONS

An opportunity to honor students, employees, and community members for
outstanding achievement. Information regarding district events is also available at
each meeting.

1. Student Presentation — Hermosa
2. Audit Report
3. 2023 Dashboard Presentation

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification or
accommodation from Adriana Mohler at (909) 484-5151, Extension 102003, by FAX (909) 484-5155 or email at
amohler@alsd.org. Notification 48 hours prior to the meeting will enable the District to make reasonable arrangements to
assure accessibility to the meeting. Documents supporting agenda items are available for public inspection at the Alta Loma
School District Support Center, 9390 Base Line Road and on the District website at www.alsd.k12.ca.us.



http://www.alsd.k12.ca.us/
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H. WRITTEN COMMUNICATIONS

Documents addressed to Board members as communications during a Board of
Education meeting are defined as letters from parents or community members
regarding issues within the jurisdiction of authority of the Board of Education;
information or reports from professional organizations; i.e., CSBA, SBCSBA, etc.;
letters or reports from other public agencies; letters or reports from legislators; or
letters or reports from District schools or staff.

1. Letter of Positive Certification from the San Bernardino County
Superintendent of Schools. (pp. 9-13)

I.  PUBLIC COMMENT

Consistent with the Public Comment Announcement above, this is the opportunity
for the public to address the Board on (1) items on the public session agenda;

(2) items on the closed session agenda; and (3) other topics within the jurisdiction
of the Board.

J. PUBLIC HEARING
None
K. BOARD REPORT

An opportunity for Board members to discuss items as follows:
1. Conferences, workshops, and meetings

2. School visitations and activities

3. CSBA and/or SBCSBA activities

Any other topics will be discussed at the agenda item(s).

L. SUPERINTENDENT & STAFF REPORTS

An opportunity for the Superintendent and staff to share matters of special interest or
importance which are not on the board agenda and/or special presentations of
District programs or activities such as:
1. District activities
2. Curriculum/instruction updates
3. Timely events/information

a. Williams Quarterly Reporting (no complaints received during

reporting period of October 1, 2023 — December 31, 2023).
b. 61" Grade Update

Action M. CONSENT CALENDAR

Actions proposed for Consent Calendar (block vote) items are consistent with
approved practices of the district and are deemed routine in nature. Since trustees
receive Board agenda backup information in advance of scheduled meetings, they
are prepared to vote with knowledge on the block vote items. Consent Calendar
items are voted on at one time, although any such item can be considered separately
at a Board member’s request.



Action
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1. Recommend the Board approve routine agreements with the
following vendors, and authorize Sherry Smith, Eric Hart,
and/or applicable administrators to sign all related documents:
1) Atkinson, Andelson, Loya, Ruud & Romo; 2) Bowlero;

3) Cal Poly Pomona; 4) Infinite Campus, Inc.; 5) Los Angeles
County Fair; 6) Riley’s Farm; 7) San Bernardino County
Superintendent of Schools; 8) San Gabriel Mission; 9) Thermal
Edge Inc.; 10) Trebron Company Inc. (pp. 14-16)

2. Recommend the Board accept the following donations:

a. Donation of $50.00 from Angela Eisenbrey
to Victoria Groves Elementary School’s Student Fundraiser
Account to be used to enhance the instructional program.

b. Donation of $340.00 The Blackbaud Giving Fund by its agent,
YourCause Edison International and it’s donors to Victoria Groves
Elementary School to be used to enhance the instructional program.

(No Exhibit)

3. Recommend the Board approve payments to vendors in Board
Payment Report, as presented. (p. 17)

4. Recommend the Board approve employment, terminations,
resignations, leaves and temporary assignments, as presented.
(pp. 18-26)

5. Board Policies
Second Reading
BP 5131.9 — Academic Honesty

BP 6154 — Homework/Makeup Work
BP 6162.5 — Student Assessment
(pp. 27-34)

6. 2024-2025 School Calendar
Second Reading
(pp. 35-36)

GENERAL FUNCTIONS

1. Recommend the Board adopt the 2024-2025 Board of Trustees
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Meeting Schedule, as presented. (p. 37)

CURRICULUM AND INSTRUCTION

1. Recommend the Board approve the contract agreement with

Institute for Multi-Sensory Education (IMSE) training and
supplemental materials for grades K-3 and authorize
Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents. (p. 38)

BUSINESS AND FINANCIAL PROCEDURES

1. Recommend the Board review and accept the 2022-23
Audited Financial Report, as presented. (p. 39)



https://www.alsd.k12.ca.us/site/handlers/filedownload.ashx?moduleinstanceid=77&dataid=14307&FileName=Annual%20Financial%20Report%20Audit%202023.pdf
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Recommend the Board review and accept the 2022-23

Audited Financial Report for the General Obligation Bond
Building Fund, as presented. (p. 40)

Recommend the Board approve the Permission to Issue a

Request for Proposals for the Lease, Installation, and
Maintenance of District copiers and authorize Superintendent
Sherry Smith and/or Associate Superintendent Eric Hart to
sign all related documents. (p. 41)

HUMAN RESOURCES

1.

Recommend the Board certify that all conditions set forth in

Title 5, Sections 5593, Temporary Athletic Team Coach
Qualifications and Competencies, and 5594, Local Board
Certification of Athletic Coaches, and ALSD Board Policy 4127,
Temporary Athletic Team Coaches, have been met. (p. 42)

Recommend the Board approve a one-time teacher stipend

for the consecutive five-day summer training sessions for the
Institute for Multi-Sensory Education (IMSE), and authorize
Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents. (p. 43)

Recommend the Board approve the revised Classified Salary

Range list to include the position of Choral Instructor/Teacher,
as presented. (pp. 44-46)

BOARD INFORMATION/DISCUSSION

1.

Board Policies

First Reading

BP 1312.2 - Complaints Concerning Instructional Material

BP 3100 — Budget

BP 3400 — Management of District Assets/Accounts

BP 6143 — Courses of Study

BP 6161.1 — Selection and Evaluation of Instructional Material
BP 6161.11 — Supplementary Instructional Material

BP 6163.1 — Library Media Centers

(pp. 47-69)

CSBA Annual Education Conference

Governance Calendar
(pp. 70-71)

FUTURE AGENDA ITEMS

ANNOUNCEMENTS

1. Members of the Board of Trustees and Executive Cabinet

may attend the San Bernardino County School Boards Association
(SBCSBA) Annual Meeting on January 29, 2024. No action will be
taken by the Board.


https://www.alsd.k12.ca.us/site/handlers/filedownload.ashx?moduleinstanceid=77&dataid=14308&FileName=Financial%20and%20Performance%20Audit%20GOB%202023.pdf
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2. The date of the next regular meeting of the Board of Trustees is
Wednesday, February 21, 2024, 6:00 PMm at the Alta Loma School
District Support Center, 9390 Base Line Road.

U. CLOSED SESSION

Adjourn to Closed Session for the purpose of discussing matters
expressly authorized by Government Code 8§3549.1, 54956.9,
54956.9(d), 54957, and 54957.6.

S( 1.Public Employee Performance Evaluation/Employment —
Superintendent.

8(2. Conference with labor negotiators Sherry Smith, Superintendent,
Eric Hart, Associate Superintendent, Administrative Services, Donna
Carlson, Assistant Superintendent, Human Resources and other negotiation
team members.
a. Alta Loma Educators Association (ALEA)

S( 3. Conference with labor negotiators for unrepresented employees:
a. Certificated and Classified Management, and Confidential.
Agency representative - Superintendent.
b. Classified Employees and Proctors. Agency representative —
Superintendent.
c. Superintendent. Agency representative — Board of Trustees.

4. Student Disciplinary/Expulsion/Readmission Matters.
1 5. Public Employee Employment/Discipline/Dismissal/Release.
Y(6. Conference with Legal Counsel — Existing/Potential Litigation.
(Government Code §54956.9(d)(1), and §54956.9(d)(2)
a. OAH Case # 2023090449
b. OAH Case # 2023100864
c. Claim No.:4A2110MCJ3-0001
d. Case No.:ADJ17715719
V. OPEN SESSION

1. Required announcements (if any) regarding closed session action(s).

W. ADJOURNMENT



MINUTES OF THE SPECIAL MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL
DISTRICT, COUNTY OF SAN BERNARDINO-Wednesday, December 6, 2023

OPEN SESSION, CALL TO ORDER AND ROLL CALL
The Special Meeting- Board Workshop was called to order by Board President Brad Buller at
6:03 PM. Present were members Buller, Chung, Davies, Hurley, and Martinez. Absent none.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Ms. Martinez, seconded by Dr. Hurley, carried unanimously to adopt the agenda of
the meeting, as presented.

PUBLIC COMMENT ON SPECIAL MEETING TEMS
None.

BOARD WORKSHOP

The Board of Trustees held a Board Workshop on the District’s Long-range Master Planning.
The overview of the workshop was to share the District’s challenges, the impact of the projected
challenges, potential options/choices of the District and next steps.

The first challenge the District is facing is the Cost of Living Adjustment (COLA) Future
Forecast. The original COLA forecast for the 2024-2025 year was 3.94%, November 2023
announced anticipated reduction for 2024-2025. The projected COLA change is between .6%
and 1.27%. Challenge number two the District is facing in the projected future is decreasing
enrollment. The District’s current enrollment is 5,493 and the projected enrollment by 2029 is
4,948.

Executive Cabinet shared some options with the Board for their consideration. Option 1,
increase enrollment through recruitment efforts and provide competitive programs. Choice A,
Full day kindergarten. Choice B, a school within a school, Dual Immersion Pathway (Spanish
and/or Mandarin). Choice C, Dependent Charter School (Stand Alone Specialty School).
Choice D, Magnet School (Stand Alone Specialty School). Option 2, close a school and Option
3, wait and see. Executive Cabinet shared the benefits, challenges and considerations of each
option and choice.

The Board will have to decide at an upcoming Board meeting on whether to move forward with
a General Obligation Bond. Executive Cabinet gave the Board options on moving forward with
a General Obligation Bond for the November 2024 election or the 2026 election and potential
bond amounts and tax rates.

Executive Cabinet gave the Board the opportunity to ask questions and express their questions
and concerns with everything that had been shared with them. The Board had a healthy
discussion and no action was taken by the Board.

ANNOUNCEMENTS
The date of the next regular meeting of the Board of Trustees is Wednesday, December 13, 2023,
6:00 PM, at the Alta Loma School District Support Center, 9390 Base Line Road.




MINUTES OF THE SPECIAL MEETING OF THE BOARD OF TRUSTEES
December 6, 2023
Page 2

CLOSED SESSION
The Board adjourned to closed session at 7:52 PM for the purpose of discussing matters expressly
authorized by Government Code Scction 3549.1, 54956.9, 5496.9(d). 54957, and 54957.6.

OPEN SESSION/ADJOURNMENT
The Board reconvened to open session and no announcements were made. The meeting was
adjourned at 9:50 PM




MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL.
DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, December 13, 2023

OPEN SESSION, CALL TO ORDER AND ROLL CALL
The regular meeting was called to order by Board President Brad Buller at 6:00 M. Present
were members Buller, Chung. Davies, Hurley, and Martinez. Absent none.

PLEDGE OF ALLEGIANCE
Alta Loma Elementary’s Student Ambassador. Gavin Olivas led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement

ADOPTION OF AGENDA
Moved by Ms. Martinez. seconded by Mr. Chung. and carried unanimously to approve the
agenda of the meeting as presented.

APPROVAL OF MINUTES
Moved by Dr. Hurley, seconded by Mrs. Davies, and carried unanimously to approve the
meeting minutes of November 15, 2023 as presented.

RECOGNITIONS AND PRESENTATIONS
Student Presentation - Alta Loma Elementary’s TK Students Music Performance and
Student Ambassadors

e Kaitlyn Hill

e  Gavin Olivas

ORGANIZATION OF BOARD OFFICERS

Moved by Mr. Chung. seconded by Ms. Martinez, and carried by the following vote to elect
Rebecca Davies to serve as president, Jessica Martinez to serve as vice president and Eric Chung
to serve as clerk for the ensuring year.

AYES: -5-
NOES: -0-
ABSENT: -0-

ABSTAIN:  -0-

Mr. Buller was recognized for his outstanding service as the Board of Trustees President during
2023. Mr. Buller was presented with a gift from the District and Board as a token of their
appreciation.

PUBLIC COMMENT

Shari Megowan, ALEA President thanked Superintendent Smith and Executive Cabinet for
mecting with them monthly and for paying attention to what's happening in the District. Ms.
Megowan spoke on the climate of the District and how the District is a “me too” District,
meaning that classified staff gets the same negotiated raise that certificated staff receives during
collective bargaining.




MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES
December 13, 2023
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BOARD REPORTS

Board member Brad Buller ... yesterday. had the opportunity to walk Vineyard Junior High with
Superintendent Smith and fellow Trustee Davies; it was a valuable experience; atlended the
soccer match between Alta Loma Junior High and Vineyard Junior High, great to see the
community spirit that comes out. thanked the coaches for their time and the Vineyard Junior
High staff.

Board member Dr. Malinda Hurley ... honored to voluntcer at Chaffey Joint Unified High
School District’s Eighth Annual Winter Wonderland Event held at the Ontario Convention
Center; the event was held for Foster Youth, Homeless Students and students who need extra
support during the Winter Holidays: it was a spectacular event many activities for the students to
participate in; Dr. Hurley looks forward to attending this event again next year and hopes our
District with its new Foster Youth Advisory Committee will continue and consider doing such
powerful events for our ALSD Foster Youth and Homeless students

Board member Lric Chung ...thanked Superintendent Smith and Associate Superintendent Hart
for the Long-Range Master planning Workshop that was held on December 13; it was very
informative.

Board member Jessica Martinez... thanked ALEA for attending the December 13 workshop, and
thanked them for their input, felt it was very valuable and informative,

Board member Rebecca Davies ... thanked fellow Board members for their confidence in her
and she will do her best to run the meetings efficiently and effectively; Member Davies believes
in the transformative power of public education and she is passionate about safeguarding this
invaluable democratic institution; yesterday. visited Vineyard Jr. High School with
Superintendent Smith and Trustee Buller; while visiting classrooms they were able to see the
instructional strategies that Dr. Smith and Dr. Pierce have been sharing with the Board: these
instructional strategies are best practices that help teachers focus on accelerating our student’s
academic growth.

SUPERINTENDENT & STAFF REPORTS

Superintendent Smith welcomed and congratulated President Davies on her new role. Dr. Smith
is looking forward to all the holiday events and Winter Wonderlands that will be taking place at
our sites. Dr. Smith is proud of Alta Loma and all our District does to give back to our families
and community. Every one of our school sites have giving trees for our families in need, this is a
time that we need to remember everyone.

Assistant Superintendent Christina Pierce acknowledged the instructional work that is taking
place at all our schools. The Dashboard data comes out December 15, Dr. Pierce has seen a
preview of the Dashboard and good things to share in January.

CONSENT CALENDAR
Moved by Ms. Martinez. seconded by Mr. Chung. and carried unanimously to adopt the
following Consent Calendar items:
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Vendor Agreements

Approved agreements with the following vendors, and authorized Sherry Smith, Lric Hart.
and/or applicable administrators to sign all related documents: 1) Aquarium of the Pacific:
2) Big Al's; 3) CASBO: 4) iFly; 5) Jurupa Mountains Discovery Center: 6) Knott’s Berry
Farm: 7) Leighton Consulting, Inc.; 8) Mission San Gabriel, Church, Museum, Gardens and
Gift Shop: 9) Riley’s Farm; 10) San Bernardino County Museum; 11) Theater Works. Citrus
College.

Donations
Accepted with appreciation the following donations:

a) Donation of $8.629.20 from Velocity Fundraising Resources, Inc. to Alta Loma
Junior High School’s Student Fundraiser Account to be used to enhance the
instructional program.

b) Donation of $280.00 from Rick and Shannon Varney to Alta Loma Junior High
School’s Student Fundraiser Account to be used to enhance the instructional program.

¢) Donation of $975.00 from Stork PFSA to Stork Elementary School’s Student
Fundraiser Account 1o be used to enhance the instructional program.

d) Donation of $120.00 from Raising Cane’s Restaurants, LLC. to Victoria Groves
Elementary School’s Student Fundraiser Account to be used to enhance the
instructional program.

Board Payment Report
Approved the Board Payment Report, as presented.

Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Conference Attendance

Authorized Associate Superintendent. Eric Hart to attend the CASBO 2024 Annual
Conference & California School Business Expo in Palm Springs. CA, April 7-10, 2024, and
approve all related expenses.

Board Policies

A second reading was held. amended Board policies related to Philosophy, Goals, Objectives
and Comprehensive Plans, Community Relations, Business and Noninstructional Operations,
Personnel. students, and Facilities.

BP 0410 — Nondiscrimination in District Programs and Activities
BP 1160 — Political Processes

BP 1312.3 — Uniform Complaint Procedures

BP 3311 - Bids

BP 3312 — Contracts

BP 3460 - Financial Reports and Accountability

BP 3551 — Food Service Operations/Cafeteria Fund

BP 4151/4251/4351 — Employee Compensation

BP 5145.3 — Nondiscrimination/Harassment

BP 7140 — Architectural and Engineering Services
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Board Bylaws
A second reading was held, amended Board bylaw:

BB 9124 - Attorney

Delete Administrative Regulation
Dclete Administrative Regulation
AR 6154 - Homework/Makeup Work

GENERAL FUNCTIONS

Naming of Facility

Moved by Mr. Buller, seconded by Dr. Hurley, and carried unanimously to approve the
naming of the east field at Alta Loma Junior High School for former Board of Trustee
Member, Sandie Oerly for her 43 years of service to the District and for her 48 years of
service to AYSO and the community.

General Obligation Bond

A discussion was held. Each Board Member expressed their opinions, thoughts and shared
community input on whether the District should move forward with putting a General
Obligation Bond on the November 2024 ballot.

Moved by Mr. Buller, seconded by Dr. Hurley, and carried with the following vote 1o
proceed with a November 2024, General Obligation Bond.

AYES: -3- (Buller, Davies. Hurley)
NOES: -2- (Chung, Martinez)
ABSENT:  -0-

ABSTAIN:  -0-

CURRICULUM AND INSTRUCTON

E-Therapy Agrecment

Moved by Dr. Hurley, seconded by Mr. Buller, and carried unanimously to approve the
agreement with E-Therapy, LLC for the provision of virtual speech and language services
from December 14, 2023 through June 30.2024 for an amount not-to-exceed. $75,000 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

BUSINESS AND FINANCIAL PROCEDURES

2023-2024 Lirst Interim Financial Report

Associate Superintendent of Administrative Services Eric Hart made a presentation of the
District’s First Interim Report and Financial Update. This report is a financial “check-up”
with the County and the State to show what the District budgeted vs. what they actually
spent. This First Interim Report addresses the activity from July 1 — October 31, 2023. His
presentation made several key points:

* Our District will give ourselves a Positive Certification. (to be validated by the county)
which means our District is able to meet our statutory 3% Reserve for Economic
Uncertainties in the current and following two years.

» Estimated Department of Finance Cost of Living Adjustment (COLAs)
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7 3.94% for 2024-25
~ 3.29% for 2025-26
~ 3.19% for 2026-27
e The District’s Average Daily Attendance (ADA) is based on the three prior year’s average
¢ALSD Budget Challenges
» Declining Enrollment in LCFF Formula
o 200 less ADA (Hold Harmless is no longer)
» COLA 1.27%
~ Revenue [oss
# 2024-25 LCFF $1.1 million less than 2023-24
~ Inflation in supplies. services and utilities
eGovernor’s Anticipated 2024-25 January Budget
» State budget $68 billion deficit over three years
2022-23 $26 billion deficit
2023-24 $14 billion deficit
2024-25 Anticipated $28 billion deficit
2024-25 COLA 1.27%

AT S A E

Moved by Dr. Hurley, seconded by Mr. Buller and carried unanimously to approve the 2023-
2024 First Interim Financial Report and find that Alta Loma School District will meet its
financial obligations for the current and subsequent two fiscal vears.

Piggyback [rvine Unified School District Bid

Moved by Mr. Buller, seconded by Dr. Hurley. and carried unanimously to approve the
Request to Utilize the Piggyback Irvine Unified School District Bid No. 19/20-01, Awarded
to CDW Government, LLC and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

BusRight Agreement

Moved by Mr. Buller, seconded by Dr. Hurley, and carried unanimously to approve the
agreement with BusRight for a Transportation Management System and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all related
documents.

HUMAN RESOURCES

Classified Part Time Hourly Schedule

Moved by Mr. Chung, seconded by Dr. Hurley, and carried unanimously to approve the
revised Classified Part Time Hourly Schedule for Student Helpers as presented with an
effective date of January 1, 2024.

Request for Retirement

Moved by Ms. Martinez, seconded by Dr. Hurley, and carried unanimously to accept the
request for retirement from Maria Williams, Reprographics Technician, Lead, District
Support Center. Maria’s final day of service will be December 31. 2023, for a total of 17
years of service 1o the District.
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BOARD INFORMATION/DISCUSSION

Board Policies

A first reading was held to amend Board policies related to Students, and Instruction
BP 5131.9 — Academic Honesty

BP 6154 - Homework/Makeup Work

BP 6162.5 — Student Assessment

2024-2025 School Calendar
A first Reading was held to adopt the 2024-2025 Schoo! Calendar

FUTURE AGENDA ITEMS
e Vulnerability Assessment Results Update
o Progress Monitoring Process Presentation or Workshop

ANNOUNCEMENTS
The date of the next regular meeting of the Board of Trustees is Wednesday. January 17. 2024.
6:00 PM at the District Support Center, 9390 Base Line Road.

CLOSED SESSION

The Board adjourned to Closed Session at 7:47 M for the purpose of discussing matters
expressly authorized by Government code Section 3549.1, 54956.9, 54956.9(d). 54957, and
5497.6.

OPEN SESSION AND ADJOURNMENT
The Board reconvened to Open Session and no announcements were made. The meeting was
adjourned at 9:15 pm.
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December 19, 2023

Dr. Sherry Smith

Superintendent

Alta Loma Elementary School District
9390 Base L.ine Road

Alta Loma. CA 91701

Dear Dr, Smith:

The Office of the San Bernardino County Superintendent of Schools has reviewed the First Interim Financial
Report submitted by the Alta Loma Elementary School District for the period ending October 31, 2023. We
recognize your efforts in the development of a financial plan that provides for ongoing financial stability and
thank you for your submission. Based on our analysis, the data provided supports the board’s Posifive
Certification of the district’s financial condition and ability to meet its financial obligations in the current and
two subsequent fiscal years.

Our review included an assessment and analysis of the following major components of the district’s report:

Unrestricted Ending Fund Balance and State Minimum Reserve
Unrestricted Deficit Spending

Average Daily Attendance (ADA) & Enrollment Projections
Current and Multiyear Projections

Staffing Projections/Salary Settlements

Long-Term Debt

Ending Cash Position and Monthly Cash Flows

$ & & & o & @

The First Interim Financial Report provides the Governing Board with the opportunity to revise and review
its operating budget plan based on the most recent State Budget information and local decisions made since
the Adopted Budget. This plan should incorporate any updated revenue projections and utilization of
expenditures to meet the goals and financial obligations of the school district in the current and two
subsequent fiscal years. To ensure that the district’s operating budget continues to reflect that plan, we
noted the following items that should be taken into consideration:

UNRESTRICTED ENDING FUND BALANCE AND STATE MINIMUM RESERVE - As certified
by the Governing Board, the district projects an unrestricted ending balance reserve in the General Fund of
3.8% in the current year, and 3.0% in the two subsequent fiscal years. The District’s State Required
Minimum Reserve percentage is 3.0%.



First Interim Financial Report 2023-24
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UNRESTRICTED DEFICIT SPENDING — The district is projecting unrestricted deficit spending of
$3,066,427 in the current fiscal year, primarily due to one-time transfer to the Building Fund and increased
cost in supplies and other operating expenditures. This trend of deficit spending is continuing in fiscal year
2024-25 by $1,225,675 and in fiscal year 2025-26 by $1,113,831. This ongoing deficit spending appears to
be attributed to increased cost of step and column advancements, retirement rate changes, health benefits, and
the Supplemental Early Retirement Program (SERP). Anticipated deficit spending should be for one-time,
non-recurring expenditures to avoid depletion of the district’s ongoing unrestricted reserves.

The district’s projected deficit spending is not within the established state standard for the current and two
subsequent fiscal years. The State’s established standard is one-third (1/3) of the district’s available
unrestricted reserve percentage.

The following chart displays the actual Unrestricted General Fund balance change for the prior fiscal year

and the projected changes for the current and two subsequent fiscal years, based on the multiyear projection
included in the First Interim Financial Report.

CHANGE IN UNRESTRICTED FUND BALANCE TRENDS
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AVERAGE DAILY ATTENDANCE (ADA) & ENROLLMENT PROJECTIONS -- The district is
projecting 2023-24 P-2 ADA of 5257 or a 0.92% increase over prior year P-2 ADA. Based on an
enrollment projection of 5.612, current year ADA to enrollment ratio is anticipated to be 93.7%. Enrollment
and ADA to enroliment ratio are projected to be 5.578 and 94.1% for 2024-25 and 5,586 and 94.1% for
2025-26. Additionally, the district is projecting its Unduplicated Pupil Percentage (UPP) 10 be 37.71% in
2023-24, 38.71% in 2024-25, and 38.56% in 2025-26.

The state’s standard is based on the average ratio of P-2 ADA to enrollment over the past three years. Based
on the district’s enrollment and ADA projections, it is within the state standard of 97.5% for the current
and two subsequent years. Although ADA projections appear to be reasonable based on state standards,
we recommend that the district continue to monitor changes in attendance and enrollment closely. If the
projected ADA or enrollment does not materialize as anticipated. the board will need to adjust the budget
accordingly.

The following chart displays the district’s actual P-2 ADA and enroltment in the prior vear along with the
district’s projected ADA and enrollment for the current and two subsequent fiscal years. Since a substantial
portion of a school district’s revenue is derived from ADA, it is imperative to monitor the correlation
between enrollment and ADA closely.

COMPARISON OF ATTENDANCE 1O ENROLINMENT TRENDS
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CURRENT AND MULTIYEAR PROJECTIONS - Our review included an analysis of the district’s
projection of revenues and expenditures in the current and two subsequent fiscal years. The projections of
current and subsequent year state aid appear to be reasonable. Expenditure projections for the current and
two subsequent years also appear to be reasonable. We recommend that the district continue to be
proactive by developing contingency plans in response to the potential for further changes in the
Governor’s 2024-25 January Budget propaosal.

STAFFING PROJECTIONS/SALARY SETTLEMENTS ~ The district has indicated that negotiations
have not been finalized with the certificated bargaining unit. The district does not have a classified
bargaining unit. The documents also indicate that there are no potential salary schedule increascs or
decreases included in the current projected budget or subsequent fiscal years other than annual step and
column advancements. The district has included an estimated increase of 6% in health benefits costs in the
assumptions for future years. Please keep us apprised of any changes to the district’s negotiations status.
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First Interim Financial Report 2023-24
Alta Loma Elementary School District
Page 4

Parsuant to AB1200/AB2756, please provide an analysis of the costs or savings associated with any
proposed or tentative agreement or MOU, including the impact on the current operating budget and
multiyear financial projections, at least ten working days prior to adoption by the board. Budget transfer
documents implementing any adjustments must be input into the financial system no later than 45 days after
approval of the agreement by the Governing Board. If the costs associated with a negotiated salary or
benefits increase reduce the available unrestricted ending balance below the required state minimum reserve
level in the current and/or two subsequent fiscal years. the district Governing Board will be required to take
action to maintain the required state reserves.

An outline of the disclosure procedures and a copy of the required disclosure documents are available in an
Excel format on the San Bernardino County Superintendent of Schools, Business Advisory Services
website  (http://w ww.sbess.k12.ca,us/index.php/business-services/business-ady isory-services/forms-
financial-information), under AB1200/AB2756 Salary disclosure. Instructions for completing these
forms are also available on the website. These forms must be completed, and disclosures taken to the
board for all contract changes regardless of fiscal impact.

Most of a school district’s budget is spent on salaries and benefits. I these costs are growing at a rate faster
than total expenditures, they will consume a disproportionately greater share of the district’s resources,
putting significant pressures on the rest of the budget. The following chart shows the percentage of
unrestricted salaries and benefits to the total unrestricted general fund expenditures for the prior year, First
Interim, and multiyear projections. The state’s established standard is based on an average of the district’s
three prior years of unrestricted salaries to total unrestricted expenditures. The district’s ratio of unrestricted
salaries and benefits to total unrestricted expenditures is not within the state’s established standard for the
current fiscal year, with 85.1% of unrestricted expenditures being consumed by salaries and benefits costs.

RATIO OF UNRESTRICTED SALARIES AND BENEFITS TO UNRESTRICTLD ¥ XPLNIITURES
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LONG-TERM DEBT - The district’s 2021-22 Audit Report identifies the district’s Net Liability for Other
Post-Employment Benefits (OPEB) of $15,177,071 as long-term debt. The Audit Report also identifies the
district’s Net Pension Liability of $34.992.447 as long-term debt. This is recognition of the present value
of the district’s portion of the unfunded liability for earned CalSTRS and CalPERS retirement benefits.
The district’s portion is approximately 0.05305% (CalSTRS) and 0.05336% (CalPERS) of the Statewide
liability.

ENDING CASH POSITION AND MONTHLY CASH FLOWS - Our review of the cash flow provided
indicates that the district will have a positive cash balance at the end of each month and at the end of the
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First Interim Financial Report 2023-24
Alta Loma Elementary School District
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fiscal year. Additionally. the district’s LCFF funding is computed to be 15.1% Property Taxes and 84.9%
State Aid.

If you have any questions concerning our review of the district’s 2023-24 First Interim Financial Report.
please contact the undersigned.

Sincerely.

g
Lisa Regalado
Business Services Advisor
Business Advisory Services
(909) 386-9678

LR:bp
cc: Richard De Nava, Chief Business Officer, Business Services - SBCSS

JFinancial Reporting 2023-24 First Interim Letters 2023-24 Alia Loma-Istint - Supt FINAL
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Alta Loma

SO DINURICT

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: #4 Eric Hart, Associate Superintendent. Administrative Services
Date: January 17. 2024

Subject:  Approval of Routine Agreements

BACKGROUND: Board Policy 3300 (Expenditures/Expending Authoriiy) requires that
all agreements must be approved or ratified by the Board.

RATIONALE: The attached list summarizes the agreements that require Board
approval. The summary lists the vendors, a description of services
and comments and responsible administrator/manager.

FUNDING: Per attached requisition summary.

RECOMMENDATION: Recommend the Board approve routine agreements with the
following vendors:

Atkinson, Andelson, Loya. Ruud & Romo
Bowlero

Cal Poly Pomona

Infinite Campus, Inc.

Los Angeles County Fair

Riley’s Farm

San Bernardino County Superintendent of Schools
San Gabriel Mission

Thermal Edge Inc.

Trebron Company Inc.

e A RN

T
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Board Meeting Date: 1/17/24

kindergarten students on April 9, 2024,
Prepayment is required. Total cost is $450.

RESPONSIBLE
VENDOR DESCRIPTION/COST ADMINISTRATOR
OR MANAGER |
Atkinson, Andelson, Conference fee for Human Resources | Assistant
Loya, Ruud & Romo Technician to register for New Leave and | Superintendent,
Accommodations Laws for 2024 Webinar. { Human Resources
Prepayment is required. Total cost is $89,
Bowlero Field trip fee for Victoria Groves Elementary | Principal
fifth and sixth grade students on May 21,
2024. Prepayment is required. Total cost is
$3,800.
Cal Poly Pomona Field trip fee for Victoria Groves Elementary | Principal

Infinite Campus. Inc.

License. development and support fee for the
BusRight Transportation software. Total cost
is $815.

Director, IT

Schools

2024. Cost not-to-exceed $7,000 funded
through SBCSS Schools for Literacy Support
and Improvement grant.

Los Angeles County Field trip for Carnelian Elementary GATE | Principal

Fair students on May 6, 2024. Admission is free
for students.

Riley’s Farm Field trip fee for Jasper Elementary fifth grade | Principal
students on May 9, 2024. Deposit and
prepayment are required. Total cost is
$1,260.

Riley’s Farm Field trip fee for Stork Elementary fifth grade | Principal
students on March 1. 2024. Deposit and
prepayment are required.  Total cost is
$2,600.

San Bemardino County | Consultant will provide the District | Assistant

Superintendent of with literacy support services on March 11. | Superintendent.

Educational Services

San Gabriel Mission

Field trip fee for Carnelian Elementary fourth
grade students on February 16, 2024.
Prepayment is required. Total cost is $900.

Principal

15




Board Mecting Date: 1/17/24

Thermal Edge Inc. | HVAC cooling unit fee. Prepayment is | Director,
required. Total cost is $3,235. Maintenance.
Operations and
Transportation

Trebron Company Inc. | Fee for Sophos Central Intercept X with XDR | Director, IT
from January 1, 2024 through December 31,
2026. Total cost is $42,525.
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Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 2,.{’ Eric Hart, Associate Superintendent, Administrative Services
Date: January 17, 2024

Subject:  Approval of District Purchase Orders and Payments to Vendors

Total of Purchase Orders: $258.655.45
Total Payments to Vendors (All Funds): $2.038.,498.10

RECOMMENDATION:  Recommend the Board approve purchase orders and payments to
vendors in the Board Purchase Order Report and Board Payment
Report as presented.
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Alta Loma
i - S TR Human Resources Memorandum
To: Dr. Sherry Smith. Superintendent

From:\ ¥ Donna Carlson, Assistant Superintendent. Human Resources
Date: January 17, 2024
Subject:  Approval of Routine Personnel ltems

RECOMMENDATION:  Recommend the Board approve appointments. terminations. status
changes and leaves of absence as presented.
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CERTIFICATED PERSONNEL

I RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE ASSIGNMENT/ SITE POSITION CODE/SALARY

Administrative
None

Temporary
None

Probationary 1

Castro, Jamie 12/16/23 School Counselor, Stork CECOUNO0005, Salary E-1

Elementary

Probationary 2
None

II. CHANGE OF STATUS

{Change in site or hours)

NAME EFFECTIVE STATUS ASSIGNMENT

None

Leave of Absence

NAME EFFECTIVE ASSIGNMENT/SITE/CODE

None

Return from Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

None
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CERTIFICATED PERSONNEL (continued)

HI. OTHER PERSONNEL
(Stipends & Limited Assignments)

NAME EFFECTIVE ASSIGNMENT

None

V. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE
Arceo-Herrera, 01/08/24 Psychologist, DSC, CEPSYC0012
Alexandria

Boyle, Patricia 01/16/24 School Nurse, DSC, CETEACQ088

V. TERMINATION OF EMPLOYMENT
EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CLASSIFIED PERSONNEL

I RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE  ASSIGNMENT/ SITE CODE/SALARY/HOURS

Aldazabal Sierra, 12/11/23 Child Nutrition Worker, CLCNWKAQ018, Salary 26-A, 3 hours a

Vanessa Alta Loma Junior High day

Banuelos, Lexus 01/03/24 Student Helper, DSC CLSTDTO0006, Salary $16.00 an hour, 2

hours a day

Corcoran, Theresa 01/08/24 Instructional Aide, Victoria CLAIDE0368, Salary 23-A, 3.5 hours a
Groves Elementary day

Cortes, Maria 01/08/24 Instructional Aide, ELD, CLAIDEQ384, Salary 24-A, 3.5 hours a
Banyan Elementary day

Cruz, Jacqueline 12/20/23 ELO-P Activities/Enrichment CLCCREQ048, Salary 26-A, 5.5 hours a
Assistant, Alta Loma day
Elementary

Garcia Mejorada, 12/11/23 Parent Ambassador, Deer Time Card Position, Salary 23-A, 12

Mayra Canyon Elementary hours a month plus additional temporary

12 hours a month

Gonzalez, Jennifer 12/20/23 ELO-P Activities/Enrichment CLCCREQ0012, Salary 26-A, 5.5 hours a
Assistant, Stork Elementary day

Hemandez, Louis 01/08/24 Custodian, Part Time, Camelian CLCUST0050, Salary 31-A, 4 hours a
Elementary day

McKindley, Dane 12/18/23 Custodian, Night Lead, Banyan CLCUSTO0013, Salary 33-A, 8 hours a
Elementary day

Velasquez Alvarez, 01/08/24 Breakfast Proctor, Carnelian CLPCTRO0503, Salary 17-A, 1 hour a day

Monica Elementary

Short Term Appointment

Burr, Michelle 12/13/23 Parent Ambassador, Hermosa Time Card Position, Salary 23-A, 12
Elementary hours a month

Compton, Serena 12/12/23 Parent Ambassador, Vineyard Time Card Position, Salary 23-A, 12
Junior High hours a month

Snook, Kendra 12/07/23 Parent Ambassador, Jasper Time Card Position, Salary 23-A, 12

Elementary hours a month
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES

January 17, 2024

CLASSIFIE

D PERSONNEL (continued)

IL CHANGE OF STATUS

(Change in site, position or hours)

NAME

Aguilar, Daniel

Alvillar, Valerie

Blackmon, Jekeisha

Bordes, Jessica

Bustamante-Soto
Daniela

Chavez-De La Torre,
Natalia

Chavez-Lucero,
Michael
Collins, Brianna

De La Riva, Beatrice

Dye, Courtney

EFFECTIVE

08/07/23

08/10/23

08/10/23

08/07/23

01/08/24
08/23/23
08/07/23
08/07/23
08/07/23

08/10/23

STATUS

From:

To:
From:

To:

From:

To:

From:

To:

From:

To:
From:

To:
From:

To:
From:

To:
From:

To:
From:

To:

ASSIGNMENT

Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEQ326, Salary 30-A, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Jasper Elementary,
CLAIDEOQ043, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Instructional Aide, SNA, Jasper Elementary,
CLAIDE0229, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Proctor, Hermosa Elementary, CLPCTR0352, Salary
17-C, 3.35 average hours a day

3.35 average hours plus additional temporary .2 average
hours a day

Instructional Aide, ELD, Banyan Elementary,
CLAIDEO0047, Salary 24-C, 3.5 hours a day

3.5 hours plus additional temporary .25 hours a day
Proctor, Alta Loma Junior High, CLPCTRO0315, Salary
17-A, 2.5 hours a day

2.5 hours plus additional temporary 1.5 hours a day
Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEO0079, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEO0281, Salary 30-C, 3.5 hours a day

3.5 bours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEO0276, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Jasper Elementary,
CLAIDEQ280, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day
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ALTA LLOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CLASSIFIED PERSONNEL (continued)

IL. CHANGE OF STATUS (continued)

(Change in site, position or hours)

NAME EFFECTIVE STATUS
Fusco, Giuliana 08/10/23 From:
To:
Garcia, Marcella 08/10/23 From:
To:
Goehring, Samantha  08/10/23 From:
To:
Hangca, Michaela 01/08/24 From:
To:
Hill, Heather 08/10/23 From:
To:
Hill, Kimberly 08/07/23 From:
To:
Htoo-Rybchinskiy, 08/10/23 From:
Katreena
To:
Jeannides, Kristina 08/10/23 From:
To:
Jenkins, Stacey 08/07/23 From:
To:
King, Justine 08/10/23 From:
To:

ASSIGNMENT

Instructional Aide, SNA, Jasper Elementary,
CLAIDE0264, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Instructional Aide, SNA, Jasper Elementary,
CLAIDEO0313, Salary 30-D, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Behavior Intervention Assistant, DSC, CLASST0006,
Salary 34-B, 5 hours a day

5 hours plus additional temporary .8 average hours a day
Instructional Aide, ELD, Banyan Elementary,
CLAIDEO0355, Salary 24-A, 3.5 hours a day

3.5 hours plus additional temporary .25 hours a day
Behavior Intervention Assistant, DSC, CLASST0005,
Salary 34-B, 5 hours a day

5 hours plus additional temporary .8 average hours a day
Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEQQ62, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Victoria Groves Elementary,
CLAIDE0297, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Instructional Aide, SNA, Carnelian Elementary,
CLAIDEO0334, Salary 30-A, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Instructional Aide, SNA, Vineyard Junior High,
CLAIDEQ0255, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Instructional Aide, SNA, Jasper Elementary,
CLAIDEO0344, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES

January 17, 2024

II.  CHANGE OF STATUS (continued)

(Change in site, position or hours)

NAME

Lim, Julie

Lloyd, Jenna

Lyons, Stephen

Montes, Isabella

Owens, Lisa

Patel, Diptiben

Perry, LaVada

Ramirez, Carlos

Samadi, Mursal

CLASSIFIED PE

RSONNEL (continued)

EFFECTIVE

08/10/23

12/01/23

01/03/24

01/08/24

09/05/23

08/10/23

08/07/23

01/08/24

08/10/23

STATUS

From:

To:

From:

To:

From:

To:

From:

To:
From:

To:
From:

To:

From:

To:

From:

To:

From:

To:

ASSIGNMENT

Instructional Aide, SNA, Deer Canyon Elementary,
CLAIDEO0125, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Behavioral Intervention Assistant, DSC, CLASST0002,
Salary 34-A. 5 hours a day

Instructional Aide, SNA. Pre-School, Carnelian
Elementary, CLAIDE0228, Salary 30-A, 3.5 hours plus
additional temporary 3.5 hours a day

Proctor, Vineyard Junior High, CLPCTRO0391, Salary
17-A, 2 hours a day

Utility Worker, DSC, CLUTIL0002, Salary 33-A, 8 hours
a day

Instructional Aide, ELD, Banyan Elementary,
CLAIDEO0384, Salary 24-A, 3.5 hours a day
Instructional Aide, Title 1, CLAIDE0360, Salary 23-A
Instructional Aide, Title 1, Deer Canyon Elementary,
CLAIDE0372, Salary 23-A, 3.5 hours a day

3.5 hours plus additional temporary 1 hour a day
Instructional Aide, SNA, Victoria Groves Elementary,
CLAIDEG048, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day

Proctor, Hermosa Elementary, CLPCTRO0355, Salary
17-E, 3.25 average hours a day

3.25 average hours plus additional temporary .2 average
hours a day

Instructional Aide, SNA, Banyan Elementary,
CLAIDEQ0325, Salary 30-A, 3.4 average hours a day
Behavior Intervention Assistant, DSC, CLASST0002,
Salary 34-A, 5 hours a day

Instructional Aide, SNA, Jasper Elementary,
CLAIDEO0237, Salary 30-B, 3.5 hours a day

3.5 hours plus additional temporary 2.3 average hours a
day
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CLASSIFIED PERSONNEL (continued)

1.  CHANGE OF STATUS (continued)

(Change in site, position or hours)

NAME EFFECTIVE STATUS

Tonkinson, Jennifer 08/07/23 From:
To:

Triana, Irasema 08/10/23 From:
To:

Wahba, Nardine 08/07/23 From:
To:

Leave of Absence

NAME EFFECTIVE

ASSIGNMENT

Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEQ310, Salary 30-C, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day
Behavior Intervention Assistant, DSC, CLASST0004,
Salary 34-C, S hours a day

5 hours plus additional temporary .§ average hours a day
Instructional Aide, SNA, Alta Loma Junior High,
CLAIDEQ369, Salary 30-A, 3.5 hours a day

3.5 hours plus additional temporary 2.25 hours a day

POSITION/SITE/CODE

Oerly, Sandra 01/08/24-02/07/24

Return from Leave of Absence

Instructional Aide, 1st Grade, Short Term, Stork Elementary,
CLAIDEO316

NAME EFFECTIVE POSITION/SITE/CODE

None

II1. CHANGE OF CALENDAR

NAME EFFECTIVE POSITION/SITE/CODE CALENDAR
None
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
January 17, 2024

CLASSIFIED PERSONNEL (continued)

IV. OTHER PERSONNEL
(Stipends & Limited Assignments)

Classified in Lieu of Certificated Staff

NAME EBFFECTIVE ASSIGNMENT/ SITE CODE/SALARY

None

V. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE

Beserra, Johnny 01/15/24 Proctor, Alta Loma Junior High, CLPCTR0317

Cave, Ashley 12/15/23 Instructional Aide, Victoria Groves Elementary, CLAIDE0368

Martinez, Clarissa 01/02/24 ELO-P Activities/Enrichment Assistant, Victoria Groves
Elementary, CLCCRE(028

Varner, Nicole 01/01/24 Breakfast Proctor, Camelian Elementary, CLPCTR0503

V1. TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None
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Alta Loma
SEHOOH DISTRICY . )
e e o Superintendent’s Memorandum
To: Board of Trustees

From: /. Dr. Sherry Smith, Superintendent
Date: January 17, 2024
Subject:  Amend Board Policies Related to Students. and Instruction

BACKGROUND: In order to keep Board Policies in compliance with applicable State
and Federal laws. as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

Second Reading

BP 5131.9 - Academic Honesty
BP 6154 — Homework/Makeup Work
BP 6162.5 — Student Assessment

RATIONALE: This action will amend the policies to be compliant with current
State and Federal Law and current practices.

FUNDING: There 1s no fiscal impact to this action.

RECOMMENDATION: Recommend the Board amend Board Policies related to Students.
and Instruction, as presented.
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Roard Policy

Students BP 5131.9(a)
ACADEMIC HONESTY

The Board of Trustees believes that academic honesty and personal integrity are fundamental
components of a student's education and character development. The Board expects that
students will not cheat, lie., plagiarize or commit other acts of academic dishonesty.

Students. parents/guardians, staff and administrators shall be responsible for creating and
maintaining a positive school climate that encourages honesty. Students found to have
committed an act of academic dishonesty shall be subject to District and school-site discipline
rules.

The Superintendent or designee may establish a committee comprised of students,
parents/guardians, staff, administrators and members of the public to develop standards of
academic honesty, measures of preventing dishonesty. and specific consequences for acts of
dishonesty. Any recommendations for discipline shall be incorporated into the school's site
level discipline rules.

Prohibited and Permitted Technology Use

As the District's standards for academic achievement are designed to challenge all students
to reach their full potential in acquiring the knowledge and skills needed for success in
postsecondary education, employment, and responsible citizenship, any use of technology
that prevents or inhibits a student from achieving these standards is prohibited. Prohibited
uses include, but are not limited to, using technology primarily or solely for the completion
of coursework as a student's original work and generating answers to mathematical,
scientific, or analytical problems.

Permitted uses of technology include, but are not limited to, conducting research, correcting
grammar and spelling, and learning from educational applications such as tutoring systems
and language learning applications.

Additionally, consistent with the limitations expressed in this policy and with teacher
consent, students may also use technology to assist with assessments, homework, and/or
makeup work or other uses approved by the teacher.

(cf. 6163.4 - Student Use of Technology)
However, a student with a disability shall be permitted to use rechnology for any purpose

identified in the student'’s individualized education program as a tool to support the student’s
learning.
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BP 5131.9(b)
ACADEMIC HONESTY (continued)
If an employee suspects that a student has used technology in violation of this policy, the
student shall be given the opportunity to demonstrate that the use of technology was in
accordance with this policy.
Any information acquired from an employee's use of technology in determining whether a
student has committed an act of academic dishonesty shall be shared with the student, and

the student's parent/guardian as appropriate.

The Superintendent or designee may provide training to staff regarding the use of
technology to improve education.

(cf. 6159 - Individualized Education Program)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19. 2006 Alta Loma, California

29



Alta Loma SD
Boaid Policy

Instruction BP 6154(a)

HOMEWORK/MAKE UP WORK

The Board of Trustees recognizes that meaningful homework eentributes—toward-building

5 assignments can
be a valuable extension of student learning time, provide enrtchment and assist students in
developing good study habits. Homework and/or makeup work shall be assigned when
necessary to support classroom lessons, enable students to complete unfinished assignments.
or review and apply academic content for better understanding.

Students may use technology to assist with homework and/or makeup work in conducting
research, correcting grammar and spelling, and learning from educational applications
such as tutoring systems and language learning applications, as specified in board Policy
5131.9 - Academic Honesty and board Policy 6163.4 - Student Use of Technology.

(cf- 5131.9 — Academic Honesty)
(¢f. 6163.4 — Student Use of Technology)

The Superintendent or demgnee shall coilaborate with school admmlstrators and teachers to
develop and i :

and-adrvnistratorsregularly review guidelines for the assignment of homeworl\ and thx, related
responsibilities of students, staff, and parents/guardians.

Homework assignments shall be reasonable in length and appropriate to the grade level and
course. The Board expects that the number, frequency, and degree of difficulty of homework
assignments will increase with the grade level and the maturity of students. Teachers shall
assign homework only as necessary to fulfill academic goals and reinforce current instruction.

As needed. teachers may receive training in designing relevant homework assignments that
reinforce classroom learning objectives: and inspire students’ inferests.

Although on-time completion of homework is important to maintain academic progress, the
Board recognizes that students learn at different rates. sStudents may receive credit for work
that is completed late in order to encourage their continued learning, aceording-to-established

Age-appropriate instruction may be given to help students allocate their time wisely. meet their
deadlines, learn to work independently, and develop good personal study habits.
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BP 6154(b)

HOMEWORK/MAKE UP WORK (continued)

At the beginning of the school year, teachers shall communicate homework expectations to
students and their parents/guardians. Homework guidelines also shall be included in student
and/or parent/guardian handbooks. These communications shall include the manner in which
homework relates to achievement of academic standards and course content, the impact of
homework assignments on students' grades, any school resources and programs that are
available to provide homework supports. and ways in which parents/guardians may
appropriately assist their children.

Although it is the student's responsibility to undertake assignments independently,
parents/guardians may serve as a resource and are encouraged to ensure that their child's

homework assxgnmbnts are ComplLiLd %en«a—&&&éem—fepeﬁe&y—ﬁaﬂﬁe—eemﬁle&e—hﬁmer

WMWW%W%WMW% Students

may also work with other students and use approved outside resources as directed by the
teacher.

To further support students' homework efforts, the Superintendent or designee may establish
and maintain telephene-help-lines electronic forums, provide access to school library media
centers and technological resources. and/or provide before-school and after-school programs
where students can receive homework assistance from teachers, volunteers. and/or student
tutors. The Board encourages the Superintendent or designee to design opportunities that will
enable students to make use of homework support services.

Teachers shall review all completed homework to assess the student's understanding of
academic content and shall provide timely feedback to the student.

If a student repeatedly fails to complete homework, the teacher shall notify the student's
parents/guardians as soon as possible so that corrective action can be taken prior to the
release of any final grades or report cards.

{cf. 5148.2 — Before/After School Programs)
Makeup Work

Students who miss-sehootwork are absent from school shall be given the opportunity to
complete all assignments and tests that can be reasonably provided. As determined by the
teacher, the assignments and tests shall be reasenably equivalent to. but not necessarily
identical to, the assignments and tests missed during the absence. Students shall receive credit
for work satisfactorily completed within a reasonable period of time. (Education-Code-48205)
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BP 6154(c)

HOMEWORK/MAKE UP WORK (continued)

The Superintendent or designee shall notify parents/guardians that no student may have histher
a grade reduced or lose academic credit for any excused absence when missed assignments
and tests are satisfactorily completed within a reasonable period of time. Such neotification
shall include the full text of Education Code 48205 (LEducation Code 48980)

(cf. 5113.1 — Chronic Absence and Truancy)

Suspended Students

When a parent/guardian of a student who has been suspended for two or more school days
requests homework that the student would otherwise have been assigned, the student’s
teacher shall provide such homework. If a homework assignment is requested and is turned
in to the teacher by the student either upon the student's return from suspension or within
the timeframe originally prescribed by the teacher, whichever is later, and is not graded
before the end of the academic term, the homework assignment shall not be included in the
calculation of the student's overall grade in the class. (Education Code 48913.5)

The teacher of any class from which a student is suspended may require the student to complete
any assignments and tests missed during the suspension. (Education Code 48913)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4. 2006 Alta Loma, California
amended: May 17, 2017
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Alta Loma SD
Board Policy

Instruction BP 6162.5(a)

STUDENT ASSESSMENT

The Board of Trustees recognizes that student assessments arc an important instructional and

accountablhtv tool Asse&mem—dﬁa—sha#kbe—%eé—&me}ﬁ—de{emmeﬂﬂmm

s%uden%%l%ex*eme&l— ’Io obtam the most accurate evaluanon of student pcrtormance the
District shall use a variety of measures. including District. state. and/or national assessments.

{cf. 6162.51 - State Academic Achievement Tests)

Any student use of technology to complete assessments shall be as specified in board policy
5131.9 - Academic Honesty and board policy 6163.4 - Student Use of Technology.

Assessment data shall be used to help determine individual students' progress, mastery of
academic standards, appropriate placement in District programs, and/or eligibility for
graduation. In addition, summary data on student assessment results shall be used by the
District to identify and review student achievement goals in the District's Local Control and
Accountability Plan, evaluate District educational programs in order to identify needed
improvements, and, as appropriate, evaluate staff performance.

In selecting or developing a District assessment. the Superintendent or designee shall examine
evidence of its reliability, its validity for the intended purpose and for various student
populations, and the extent to which it corresponds to the material that is being taught.

The Superintendent or designee shall ensure that assessments are administered in accordance
with law and the test publisher's directions and that test administration procedures are fair and
equitable for all students.

(cf- 4115 - Evaluation/Supervision)
(cf. 4315 - Evaluation/Supervision)

As appropriate, assessment results shall be disaggregated by student subgroup, classroom,
grade level, or school site to allow for critical analysis of students needs.

The Superintendent or designee shall provide professional development to assist

administrators and teachers and-paraprofessionals in interpreting and using assessment data
to improve student performance and the instructional program.
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BP 6162.5(b)

STUDENT ASSESSMENT (continued)

When Districtwide and school-level results of student assessments are published by the state,
the Superintendent or designee may provide supplementary information to assist
parents/guardians and the local community in interpreting understanding test results. and

evahuting-school-performanee.
(¢f. 3553 - Free and Reduced Price Meals)

Interim and Formative Assessments

State interim and formative assessments may be used in combination with other sources of
information to gain timely feedback about student progress in an effort to continually adjust
instruction to improve learning, and for communicating with students’ parents/guardians
and identifying professional development goals. Results from interim and formative
assessments shall not be used for any high-stakes purpose, including, but not limited to,
teacher or other school staff evaluation, accountability, student grade promotion or
retention, graduation, course or class placement, identification for gifted or talented
education, reclassification of English learners, or identification as an individual with
exceptional needs. (Education Code 60642.6, 60642.7)

The Superintendent or designee shall ensure that teachers who administer interim and
Jormative assessments have access to all functions and information designed for teacher use
related to such assessments and student performance on the assessments. (Education Code
60642.6)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4. 2006 Alta L.oma, California
amended:
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Alta Loma

SCHOOL DISTRICT

R b An Superintendent’s Memorandum

To: Board of Trustees

From: Dr. Sherry Smith. Superintendent
Date: January 17, 2024

Subject:  Adopt the 2024-2025 School Calendar

BACKGROUND: The calendar has been presented to staff for input and revision. Our
calendar continues to align closely with Chatfey Joint Union High
School District with regard to the start of school as well as winter and
Spring recesses.

RATIONALE: Adoption of the annual school calendar facilitates planning for the
upcoming year. By continued alignment with Chaffey for the majority
of non-student days, the District maximizes its ADA revenue because
families are not forced to choose between two districts for vacation and
holiday plans.

FUNDING: There is no monetary cost to the District.

RECOMMENDATION:  Recommend the Board adopt the 2024-2025 school year calendar. as
presented.
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Alta Loma School District 2024-2025 School Calendar (DRAFT)

HW—w August 74 l Month # School Days
s i j 7 W,_f 5 © July:24

4 independence Day Holiday (0bserved)

o T et )

it ot e it T

| septamber. 24

S ey

22 Cprning of Schoal Offices

30 New Certificated Staff Orientation

31 Lonvocation

August-24 20 (19)
5 Non-Work Day for 8th Grade Certificatad Staff

3 First Day for Grades K-7 (Gradrs 1-7 Modified Day)

& First Day 8th Grade Students (Grades 1-8 Modified Day)

September-24 20

2 Lahor Day Holiday
19-20 Elementaty Parent Conferences (Modified Days)

23-26 Junior High Parent Conferences (Modified Days)

27 Jjuniar High - Maodified Day

October-24 22
7 Staff Development Day

November-24 15
1 £nd of Trimester { {63 Days)

11 Veterans Day Holiday

Noveinber 24

18-22 Fiementary Prrent Conferences (Modiiied Days)

T

T

22 Junior High - Modified Day

25-28 Tnanksgiving Holidays

December-24 14
19 Modified Day, Grades 1-8; .M. TK/Kdgn. Students attend A M.

20 Floating Holiday - Admissions Day (Observed}

23-31 Christmas Holidays/Winter Recess

January-25 19
1-3  New Year’s Holiday/Winter Recesy
) Studerts Return

{- lanary-25
S I LW

T

r February-2%5 i 20 Martin Luther King ir. Day

PSS MO T W TR S rebnanyas 18

10 President Lincoln’s Birthday Holiday

17 Presidents’ Day Holiday

21 End of Trimester 1) {60 Days)

March-25 15
4 Elementary Parent Conferences (Modified Days)

&7 Elementary Parent Conferences (Modified Days)

10 Staff Development Day
21 Modified Day, Grades 1-8; P.M. TK/Kdgn. Students Attend AM.

r March 25_; o -.___.:: L—_—— A;}nb?ﬁ 24-28 Spring Recess
LS T TR : ’ April:25 2
6. 7 16 Junior High - Modified Day {Grades 6-8) {57 Days)
13 14 : 21 Last Day of Schoal Grades K-7
W0 2 21 Maodified Day, Grades 1-8; P.M. TK/ Kdgn. Students attend AWM.
274 28 22 Last Day for 8th Grade Students (Modified Duy)
H H i j 26 Memorial Day

Total School Days 180
June-25

19 juneteenth

N Elementary Conferences - Modified Days
Junior High Conferences - Modified Days

7 Modified Day - Extended Professional Development

. Junior High - Modified Day

Elementary & Junior High - Modified Day
Naon-School Bay: Schaols and District Office Closed

Non-School Day: Schools Closed; District Office Open

*Note: Wednesdays are modified days at elementary site:
from August 7 through May 21
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Board of Trustees Meeting Schedule
2024-2025 School Year

o July - L No Meetmg J_ 7 ]I
i Au’"gu?tm“[ S T I —
 September '_“s'éﬁlén%é}?fom T 'Se'pteriaber 18, , 2024
i
_ October | October16,2024 |
"RiB}}ZHbE : """"""”""[‘"”NZQEFn"i)er' FOF T I
L EeEé?&Eé}'“” D T R
" January [ January1s,2005 |
‘_.——-.-‘“‘MFEbl'uafy “ i - Februé;\./*]:Q 2025 T
}..4.. s ——— e A e o e 8 8 5 4 A it iy e A i i 1 P S 050 3238520 - o e - e e et ma]
March | March 12, 2025
[ . < - s R T Lo
April April 2, 2025 April 16, 2025
i
May May7, 2025 | May21, 2025
B june " Junes, 2025 | June 11,2025

All regularly scheduled Board Meetings are held on WEDNESDAYS in the Board Room at the
Alta Loma School District Support Center, 9390 Base Line Road. Meetings begin at 6:00 PM,
but start time is subject to change.

To confirm meeting start time, please refer to the posted agenda which can be found on the
Alta Loma School District website, www.alsd.k12.ca.us, in the school office, and at the Base
Line Road entrance to the District Support Center. Agendas are posted at least 48 hours
prior to the meeting and are usually posted the Friday before each meeting.

Adopted by the Board of Trustees: DRAFT
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SCHOOL DISTRICT
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Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: | A\ Dr. Christina Picrce, Assistant Superintendent, Educational Services

Date: January 17, 2024

Subject:  Approval of Contract Agreement with Institute for Multi-Sensory Education (IMSE)

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared by:

The Educational Services Department is seeking to provide
training to teachers in grades K-3 in Orton-Gillingham science
of reading methodology. Data shows our current ELA adoption
lacks foundational literacy instruction for students in grades K-3.

The Institute of Multi-Sensory Education (IMSE) is an
educational consultant that provides the training and supplemental
materials for Orton-Gillingham science of reading methodology.
The Orton-Gillingham approach provides structured, evidence-
based, and individualized instruction in reading. Its emphasis on
multisensory, systematic, and explicit instruction makes it
particularly effective with traditional reading instruction methods.
This approach will supplement our current K-3 ELA program.

The total cost for training and materials not-to-exceed $117,750
paid through District funds.

Recommend the Board approve the contract agreement with
Institute for Multi-Sensory Education (IMSE) training and
supplemental materials for grades K-3 and authorize
Superintendent, Sherry Smith and/or Associate Superintendent,
Eric Hart to sign all related documents.

Kristy Johnson, Director of Educational Programs
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Alta Loma
I Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: ﬁ,l} Eric Hart, Associate Superintendent, Administrative Services
Date: January 17, 2024
Subject:  Review and Acceptance of District Audit for 2022-23 School Year

BACKGROUND: Pursuant to Education Code Sections 41020 and 41020.3 and Board
Policy 3460, an audit of the District’s financial records is completed
annually by a Certified Public Accountant (CPA). The audit must
be placed on the agenda of a regularly scheduled Board Meeting for
review and acceptance.

RATIONALE: The audit. performed by the firm of Jeanette L. Garcia and
Associates, is included for review. There were no findings and/or
recommendations for the fiscal year ended June 30, 2023.

FUNDING: Unrestricted General Fund (Fund 01)

RECOMMENDATION: Recommend the Board review and accept the 2022-23 Audited
Financial Report as presented.
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AltaLoma L .
o i Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: "],\X Eric Hart, Associate Superintendent, Administrative Services
Date: January 17. 2024

Subject:  Review and Acceptance of District Audit for 2022-23 School Year for the District
General Obligation Bond Building Fund

BACKGROUND: Pursuant to Senate Bill (SB) 581, and Board Policy 3460, a financial
and performance audit of the District’s Bond Program by a Certified
Public Accountant (CPA) will occur annually prior to March 31.
The audit must be placed on the agenda of a regularly scheduled
Board of Trustees Meeting for review and acceptance.

RATIONALE: The audit, performed by the firm of Jeanette L. Garcia and
Associates, is included for review. There were no findings and/or
recommendations for the fiscal year ended June 30, 2023.

FUNDING: Measure H Bond Fund (Fund 21)

RECOMMENDATION: Recommend the Board review and accept the 2022-23 Audited
Financial Report for the General Obligation Bond Building Fund as
presented.
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Alta Loma
R Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: Z£4¢ Eric Hart, Associate Superintendent, Administrative Services

Date: January 17, 2024

Subject:  Permission to Issue a Request for Proposals for Lease, Installation and
Maintenance of District Copiers

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

The District currently has a maintenance contract with Konica-
Minolta for the District Support Center (DSC) and school site
copiers. The lease for the Print Shop copiers ends in June 2024.
District staff is asking for permission to do a Request for Proposal
(RFP) to select a company to contract with for a four-vear lease
agreement for all District copiers.

This action will allow District Administration to begin the process to
recommend entering into an agreement for the lease of new copiers.
Any recommendation will come back to the Board for approval at a
future date.

There is no fiscal impact 1o this action.

Recommend the Board approve the Permission to Issue a Request
for Proposals for the Lease, Installation, and Maintenance of District
copiers and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.
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Alta Loma

SCHOOL DISTRICT

T Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: Jonna Carlson. Assistant Superintendent, Human Resources
Date: January 17, 2024

Subject:  Certification of Coaches

BACKGROUND: The administration at Alta Loma Junior High and Vineyard Junior
High have submitted proper documentation verifying that all
coaches have met the necessary requirements and have current first
aid and cardio-pulmonary (CPR) certification for the 2023-24 school
year.

RATIONALE: Athletic coaches are required to meet State and District requirements
pursuant to Title 5, California Code Regulation, Sections 5593,
Temporary Athletic Team Coach Qualifications and Competencies.
and 5594. Local Board Certification of Athletic Coaches, and ALSD
Board Policy 4127, Temporary Athletic Team Coaches,

FUNDING: There is no fiscal impact.

RECOMMENDATION: Recommend the Board certify that all conditions set forth in Title 5,
Sections 5593. Temporary Athletic Team Coach Qualifications and
Competencies. and 5594. Local Board Certification of Athletic
Coaches, and ALSD Board Policy 4127, Temporary Athletic Team
Coaches, have been met.
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Alta Loma

SCHOOL DISTRICT

Ty o r + it Human Resources Memorandum

To: \ pr Sherry Smith, Superintendent
From:\ Donna Carlson, Assistant Superintendent, Human Resources

Date: January 17. 2024

Subject:  Approval of One-Time Teacher Stipend for Orton-Gillingham Summer Training

BACKGROUND: The District is requiring grades K-2, Resource Specialists, and
Special Day Class teachers to be trained in Orton Gillingham’s.
science of reading. Teachers will be required to attend a five
consecutive day training in preparation for 2024-25 school
yedr implementation.

RATIONALE: The Educational Services Department secks to provide a one-time
$1.000 stipend to teachers attending the summer training session.
Teachers that do not attend the required five days of training (less
than five full consecutive days) will be funded at the daily rate of
$100 per day (Article XXI Extracurricular and Special Assignments
and Pay. D.(3). The summer training session offering will decrease
the impact during the school year, as it is difficult to obtain 30
substitute teachers for five consecutive days. In addition. the
summer professional development allows teachers to train and
begin mplementation of the Orton-Gillingham’s science of
reading.

FUNDING: The one-time $1.000 stipend per teacher will be funded through the
Elementary and Secondary School Emergency Relief Funds (ESSER).

RECOMMENDATION: Recommend the Board approve a one-time teacher stipend for the
consecutive five-day summer training sessions for the Institute for
Multi-Sensory Education (IMSE), and authorize the Superintendent.
Sherry Smith and/or Associate Superintendent, Eric Hart to sign all
related documents.

PREPARED BY: Kristy Johnson, Director of Educational Programs
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Alta Loma

SCHOOL DISTRICT

TR oM (W S Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent

Frc;m:@/bonna Carlson. Assistant Superintendent, Human Resources

Date: January 17, 2024

Subject:  Approval of Classified Salary Range List

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

The Alta Loma School District is in the process of establishing a
new classified position, subject to approval by the Board of Trustees.
The proposed position of Choral Instructor/Teacher is designed to
provide supervision, guidance and oversight of the choral and music
programs specifically at the elementary school level. This new
position will alleviate the necessity to hire a certificated choral
teacher.

A revision to the Classified Salary Range list is needed to include
the new classified position of Choral Instructor/Teacher. This
position will be placed on range 51 of the Classified Salary
Schedule.

This new classified position will replace the necessity for a
certificated teacher and will result in a cost savings to the general
fund.

Recommend the Board approve the revised Classified Salary Range
list to include the position of Choral Instructor/Teacher as presented.
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ALTA LOMA SCHOOL DISTRICT
Revised 1717724

CLASSIFIED SALARY RANGES

Clerical / Fiscal

Account Clerk - Intermediate

Account Clerk - Senior

Accounting Technician

Adnministrative Secretary

Attendance Clerk

Child Nutrition Technician

Clerk Typist

Clerk Typist - Intermediate

Clerk Typist - Senior

Computer Technician

Credentials Technician

Database Management Specialist
Database Technician — Special Education
Expanded Learning Opportunity Program Technician
Fiscal Services Technician

Human Resources Technician - Senior
Library/Media Clerk

Maintenance, Operations and Transportation (M.O.T.)
Administrative Secretary

Parent Ambassador

Parent Liaison Aide

Payroll Clerk — Intermediate

Payroll Clerk - Senior

Payroll Specialist

Proctor

Purchasing Clerk - Intermediate
Purchasing Clerk -- Senior

Purchasing Technician

Receptionist/H.R. Clerk

Reprographics Technician ~ Lead

Risk Management and Employee Benefits Specialist
School Residency & Attendance Assistant
Secretary — Human Resources

Secretary - Senior

School Clerk

School Secretary

Student Body Account Clerk

Child Nutrition

Child Nutrition Elementary-Lead
Child Nutrition Junior High-Lead
Child Nutrition Worker

Instructional

AVID Tutor

Behavioral Health Therapist

Behavior Intervention Assistant

Certified Occupational Therapist Assistant
Child Development Teacher

Choral Instructor/Teacher
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33
39
45
45
26
45
20
23
20
52
45
51
41
45
45
48
26

45
23
23
39
43
51
17
33
39
45
25
37
51
61
39
40
26
39
33

31
36
26



ALTA LOMA SCHOO!L. DISTRICT
Revised 1/717/24

CLASSIFIED SALARY RANGES  Puge 2 of 2

Instructional, continued

Family Engagement Liaison 29
Health Clerk 26
Instructional Aide 23
Instructional Aide - P.E. 23
Instructional Aide (ELD) 24
Instructional Aide (ELD) - Lead 30
Instructional Aide -- Special Education:

Resource Specialist Assistant, Special Day Class (Mild/Mod) 24
Instructional Aide - Special Education:

Special Day Class (ModsSevere), Special Needs (1:1) 30
Licensed Vocational Nurse (I.LVN) 51
Music Accompanist 23
Occupational Therapist 62
Speech & Language Pathology Assistant 55

Expanded Learning Opportunity Program (EL.O-P)
Expanded Learning Opportunity Program

Activities/Enrichment Assistant 26
Expanded Learning Opportunity Program Assistant Site Coordinator 31
Expanded Learning Opportunity Progran: Site Coordinator 36

Maintenance-Qperations

Custodian 31
Custodian — Lead 37
Custodian — Night Lead 33
Grounds Maintenance Worker 35
Grounds Maintenance Worker — Senior 48
HVAC Technician 56
Lead Warehouse/Delivery Worker 37
Maintenance Worker —~ Intermediate 43
Maintenance Worker - Senior 51
Temporary Utility Worker 31
Utility Worker 33
Warehouse/Delivery Worker 33
Transportation

Bus Driver 34
Bus Driver/Dispatcher Assistant 34
Dispatcher/Trainer/Bus Driver 41
Mechanic — Senior 56

Other: Payment to hourly employees shall be as follows:

Foreman Stipend: $2,000 - $6,000 per year based on an annual review of responsibilities and the needs
of the District

ELO-P Site Coordinator - Lead Stipend: $2.000 - $6,000 per year based on an annual review of
responsibilities and the needs of the District

Instructional Aide Stipend: Overnight Camp Supervision; $100 per night; Diapering/Toileting $1/hour
Hourly and Substitute Employees: Assigned range of Classified Hourly Salary Schedule
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Superintendent’s Memorandum

To: Board of Trustees

From: .. Dr. Sherry Smith. Superintendent

Date: January 17, 2024

Subjeet:  Amend Board Policies Related to Community Relations, Business and
Noninstructional Operations, and Instruction

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

First Reading

BP 1312.2 - Complaints Concerning Instructional Material

BP 3100 - Budget

BP 3400 —~ Management of District Assets/Accounts

BP 6143 — Courses of Study

BP 6161.1 — Selection and Evaluation of Instructional Material
BP 6161.11 — Supplementary Instructional Material

BP 6163.1 - Library Media Centers

This action will amend the policies to be compliant with current
State and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend Board Policies related to Community
Relations, Business and Noninstructional Operations, and Instruction
as presented.
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Alta Loma SD
Board Policy

Community Relations BP 1312.2(a)
COMPLAINTS CONCERNING INSTRUCTIONAL MATERIALS

The Board of Trustees uses a comprehensive process to adopt District instructional materials
that is based on selection criteria established by law and board policy and includes
opportunities for the involvement of District staff, parents/guardians and community
members:, and, as appropriate, students. Complaints concerning the content or use of
instructional materials, including textbooks. supplementary instructional materials, library
materials, or other instructional materials and equipment. shall be properly and fairly
considered using established complaint procedures.

Parents/guardians are encouraged to discuss any concerns regarding instructional materials
with their child's teacher and/or the school principal. If the situation remains unresolved. a
complaint may be filed using the process specified in the administrative regulation and exhibit.

The District shall accept complaints concerning instructional materials only from staff, District
residents, or the parents/guardians of children enrolled in a District school. (Education Code
35160)

(¢f. 6161.1 — Selection and Evaluation of Instructional Materials)
(cf. 6161.11 Supplementary Instructional Materials)
(cf. 61613.1 - Library Media Centers)

However, a complaint related to the use or prohibited use of any existing textbook,
instructional material, supplemental instructional material, or other curriculum for
classroom instruction, or any book or other resource in a school library that alleges unlawful
discrimination based on a violation of Education Code 243 shall be filed, investigated, and
resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 — Uniform Complaint Procedures)

When deliberating upon challenged materials, the Superintendent andfor review or any
designee or committee established by the Superintendent to review the materials, shall
consider the degree to which the materials aligned with the criteria for instructional
materials as specified in law, board policy, and administrative regulation. In addition, such
deliberations shall may consider the educational philosophy and the vision of the District, the
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community-standards-and-the-objections-of the-complainant: the educational suitability of the
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BP 1312.2(b)

COMPLAINTS CONCERNING INSTRUCTIONAL MATERIALS (continued)

materials including the manner in which the materials support the curriculum and
appropriateness for the student's age; the professional opinions of teachers of the subject
and of other competent authorities and/or experts; reviews of the materials by reputable
bodies; the stated objectives in using the materials; community standards; the allegations in
the complaint, including the extent to which the objections are based on the dislike of ideas
contained in the materials; and the impact that keeping or removing the materials would
have on student well-being.

The Superintendent, or any designee or committee established by the Superintendent to
review the malerials, shall not prohibit the continued use of an appropriately adopted
textbook, instructional material, supplemental instructional material, or other curriculum
Jor classroom instruction, or any book or other resource in a school library on the basis that
it contains inclusive and/or diverse perspectives, as specified in Education Code 243.

(cf. 6161.1 — Selection and Evaluation of Instructional Materials)

Any challenged instructional material that is reviewed by the District shall by final and not
be subject to further reconsideration.

Complaints related to sufficiency of textbooks or instructional materials shall be resolved
pursuant to the District's Williams uniform complaint procedure at AR 1312.4.

(¢f. 6161.1 - Selection and Evaluation of Instructional Materials)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended: November 7. 2007
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Alta Loma SD
Board Policy

Business and Noninstructional QOperations BP 3100(a)
BUDGET

The Board of Trustees recognizes its critical responsibility for adopting a sound budget for
each fiscal year which is aligned with and reflects the dDistrict's vision, goals, priorities, local
control and accountability plan (LCAP) and other comprehensive plans. The District budget
shall guide decisions and actions throughout the year and shall serve as a tool for monitoring
the fiscal health of the dDistrict.

The dDistrict budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a
comparison of revenues and expenditures for the current fiscal year. The budget shall also
include the appropriations limit and the total annual appropriations subject to limitation as
determined pursuant to Government Code 7900-7914. (Education Code 42122)

In order to provide guidance in the development of the budget, the Board shall annually
establish budget priorities based on identified dDistrict needs and goals and on realistic
projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed dDistrict budget
for approval by the Board and shall involve appropriate staff in the development of budget
projections.
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BP 3100(b)

BUDGET (continued)

The Board shall hold a public hearing on the proposed budget in accordance with Education
Code 42103 and 42127. The hearing shall occur at the same meeting as the public hearing
on the District’s LCAP and the local control funding formula (LCFF) budget overview for
parents/guardians. (Education Code 42103, 42127, 52062, 52064.1)

The Board shall adopt the District budget at a public meeting held after the date of the public
hearing but on or before July 1 of each year. The Board shall adopt the budget following its
adoption of the LCAP, or annual update to the LCAP, and the LCFF budget overview for
parents/guardians. The budget shall include the expenditures necessary to implement the
LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by
the Board shall adhere to the state's Standardized Account Code Structure as prescribed by
the Superintendent of Public Instruction (SPI). (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as
necessary to effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the District budget or by July 1, whichever
occurs first, the Board shall file the adopted District budget with the County Superintendent
of Schools. The budget and supporting data shall be maintained and made available for
public review. (Education Code 42127)

If the County Superintendent disapproves or conditionally approves the District's budget,
the Board shall review and respond to the County Superintendent's recommendations at a
regular public meeting on or before October 8. The response shall include any revisions to
the adopted budget and any other proposed actions to be taken as a result of those
recommendations. (Education Code 42127)

Budget Criteria and Standards

The Superintendent-or—designee—shall-develop—a dDistrict budget shall be developed in
accordance with state criteria and standards adepted-by-the-State Board-of-Education(SBE)

specified in § CCR 15440-15450 as they relate to projections of average daily attendance
(ADA), enrollment, ratio of ADA to enrollment, LCFF revenue, salaries and benefits, other
revenues and expenditures, facilities maintenance, deficit spending, fund balance, and
reserves. In addition, the Superintendent or designee shall provide the supplemental
information specified in 5 CCR 15451 which addresses the methodology and budget
assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures,
use of ongoing revenues for one-time expenditures, contingent revenues, contributions,
long-term commitments, unfunded liabilities, status of collective bargaining agreements, the
LCAP, and LCAP expenditures. (Education Code 33427 33128, 33428.3- 33129, 42127.01;
5 CCR 15440-15451)
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BP 3100(c)

BUDGET (continued)

The District budget shall provide for increased or improved services for unduplicated
students at least in proportion to the increase in funds apportioned on the basis of the
number and concentration of unduplicated students in accordance with 5 CCR 15496.
Unduplicated students are students who are eligible for free or reduced-price meals, English
learners, and/or foster youth. (Education Code 42238.07; 5 CCR 15496)

The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources. legal requirements and constraints on the use of
funds, anticipated increases and/or decreases in the cost of services and supplies, eategorieal
program requirements, and any other factors necessary to ensure that the budget is a realistic
plan for dDistrict revenues and expenditures.

Fund Balance

The dDistrict shall classify fund balances in compliance with Governmental Accounting
Standards Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash,
such as resources that are not in a spendable form (e.g., inventories and prepaids) or that
are legally or contractually required to be maintained intact.

S

Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law.

3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the
Board. The constraints shall be imposed no later than the end of the reporting period ef
(June 30). although the actual amounts may be determined subsequent to that date but prior
to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended the-Board-or-its-designee
intends-te-use for a specific purpose but not meet the criteria to be classified as restricted

or commiitted,
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BP 3100(d)

BUDGET (continued)
The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent er-desigree and authorizes the assignment of such funds to be made any
time prior to the issuance of the financial statements. The Superintendent shall have

discretion to further delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the District shall first utilize
funds from the restricted fund balance as appropriate, then from the committed fund balance,
then from the assigned fund balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect
the District against unforeseen circumstances.

If the assigned and unassigned fund balance falls below this level set by the Board due to an
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop
a plan to recover the fund balance which may include dedicating new unrestricted revenues.
reducing expenditures, and/or increasing revenues or pursuing other funding sources.

Reserve Balance

The District budget shall include a minimum reserve balance for economic uncertainties
that is consistent with the percentage or amount specified in 5§ CCR 15450.

In any year following the fiscal year in which the District is notified by the SPI that the
amount of monies in the state Public School System Stabilization Account equals or exceeds
three percent of the combined total of general fund revenues appropriated for school districts
and allocated local proceeds of taxes, the District budget shall not contain a combined
assigned or unassigned ending general fund balance that is in excess of 10 percent of these
Junds, unless the requirement is waived in accordance with Education Code
42127.01. (Education Code 42127.01)

Long-Term Financial Obligations

The dDistrict's current-year budget and multi-year projections shall include adequate
provisions for addressing the dDistrict's long-term financial obligations, including, but not
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BP 3100(e)

BUDGET (continued)

limited to, long-term obligations resulting from collective bargaining agreements, financing of
facilities projects, unfunded or future liability for retiree benefits, and accrued workers'
compensation claims.

The Board shall approve a plan for meeting the dDistrict's long-term obligations to fund
nonpension, other postemployment bencfits (OPEBs). This plan shall include a specific
funding strategy and the method that will be used to finance the dDistrict's annual fiscal
obligations for such benefits in a manner that continually reduces the deficit to the dDistrict to
the extent possible. The Board reserves the authority to review and amend the funding strategy
as necessary to ensure that it continues to serve the best interests of the dDistrict and maintains
flexibility to adjust for changing budgetary considerations.

When-tThe Superintendent or designee shall annually present a report to the Board on the
estimated accrued but unfunded cost of OPEBs.. As a separate agenda item at the same
meeting, the Board shall disclose;-as-a-separate-agenda-itemat-the-same-meeting; whether or
not it will reserve a sufficient amount of money in its budget to fund the present value of the
benefits of existing retirees and/or the future cost of employees who are eligible for benefits in
the current fiscal year. (Education Code 42140)

When-tThe Superintendent or designee shall annually present a report to the Board on the
estimated accrued but unfunded cost of workers' compensation claims;—the-Beard-shall
disclose; and the actuarial reports upon which the estimated costs are based. aAs a separate
agenda item at the same meeting, the Board shall disclose whether ernet it will reserve in the
budget sufficient amounts to fund the present value of accrued but unfunded workers'
compensation claims or if it is otherwise decreasing the amount in its workers' compensation
reserve fund. The Board shall annually certify to the County Superintendent the amount, if
any, that it has decided to reserve in the budget for these

costs. The Board shall submit to the County Superintendent any budget revisions that may be
necessary to account for this budget reserve. (Education Code 42141)

Budget Amendments

No later than 45 days after the Governor signs the Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which occur as a result of the funding made available by the Budget Act.
(Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the
Superintendent or designee shall recommend budget amendments to ensure accurate
projections of the dDistrict's net ending balance. When final figures for the prior-year budget
are available. this information shall be used as soon as possible to update the current-year
budget's beginning balance and projected revenues and expenditures.
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BP 3100(1)

BUDGET (continued)

In addition. budget amendments shall be submitted for Board approval as necessary when the

state-budget—is—adepted; collective bargaining agreements are accepted, dDistrict income
declines. increased revenues or unanticipated savings are made available to the dDistrict.

program proposals are significantly different from those approved during budget adoption,
interfund transfers are needed 1o meet actual program expenditures, and/or other significant
changes occur that impact budget projections.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: April 16, 2014
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3400(a)
MANAGEMENT OF DISTRICT ASSETS/ACCOUNTS

The Board of Trustees recognizes its fiduciary responsibility to effectively manage and
safeguard the District's assets and resources in order to help achieve the District's goals for
student learning. The Superintendent or designee shall establish and maintain accurate.
efficient financial management systems that enhances the District's ability to meet its fiscal
obligations, produces reliable financial reports, and complies with laws, regulations, policies
and procedures. He/she The Superintendent or designee shall ensure that the District's
accounting system provides ongoing internal controls and meets generally accepted
accounting standards: as specified by the California Department of Education and, as
appropriate, the Governmental Accounting Standards Board (GASB). When required by
law or as directed by the Board, and in accordance with Board Policy and Administrative
Regulation 3460 — Financial Reports and Accountability, the Superintendent or designee
shall submit to the Board reports of the District's financial status.

Capital Assets

The Superintendent or designee shall develop a system to accurately identify and value
District assets in order to help ensure financial accountability and to minimize the risk of loss
or misuse. District assets with a useful life of more than one year and an initial acquisition
cost of $75,000 or more shall be considered capital assets. The Superintendent or designee
shall determine the estimated useful life of each capital asset and shall calculate and report
the estimated loss of value or depreciation during each accounting period for all capital
assets.

Internal Controls/Fraud Prevention

The Board of Trustees expects Board members, employees, consultants, vendors, contractors,
and other parties maintaining a business relationship with the District to act with integrity
and due diligence in dealings involving the District's assets and fiscal resources.

Board members and District employees involved in the making of contracts on behalf of
the District shall comply with the District's conflict of interest policy as specified in Board
Bylaw 9270 - Conflict of Interest.

The Superintendent or designee shall develop internal controls which aid in the prevention
and detection of fraud, financial impropriety, or irregularity within the District;, assist with
effective and efficient operation of the District, produce reliable financial information, and
ensure compliance with all applicable laws and regulations. These internal controls may
include, but are not limited to, segregating and monitoring employee duties relating to
authorization, custody of assets. and recording or reporting of transactions; providing
detailed, written job descriptions explaining the segregation of functions; adopting an
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BP 3400(b)

MANAGEMENT OF DISTRICT ASSETS/ACCOUNTS

integrated financial system; developing timely reconciliations of budgets, ledgers, and
accounts; conducting background checks on business office employees; and requiring
continuous in-service training for business office staft and Board members on the
importance of fraud prevention, financial management, budget, and governance.

All employees shall be alert for any indication of fraud, financial impropriety, or irregularity
within their area of responsibility. Any employee who suspects fraud, impropriety, or
irregularity shall immediately report those suspicions to histher the employee’s immediate
supervisor and/or the Superintendent or designee. In addition, the Superintendent or designee
shall establish a method for employees and outside persons to anonymously report any
suspected instances of fraud, impropriety, or irregularity.

The Superintendent or designee shall have primary responsibility for any necessary
investigations of suspected fraud, impropriety, or irregularity, in coordination with legal
counsel, the District's auditors. the Fiscal Crisis and Management Assistance Team
(FCMAT), law enforcement agencies, or other governmental entities, as appropriate.

The Superintendent or designee shall provide regular reports to the Board of Trustees on the
status of the District's internal control procedures and recommend any necessary revisions to
related Board policies or administrative regulations.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: May 1, 2017
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Alta Loma SD

Board Policy
Students BP 6143(a)

COURSES OF STUDY

The Board of Trustees recognizes that a well-articulated sequence of courses fosters academic
progress growth and provides for the best possible use of instructional time. The District's
course of study shall provide students with opportunities to attain the skills. knowledge. and
abilities they need to be successful in-sehool—ecolege—andlor-the-workplaee academically,

professionally, and personally.

The Superintendent or designee shall establish processes for ensuring the articulation of
courses across grade levels within the District. As necessary, he/she-alse the Superintendent or
designee shall work with representatives of appropriate area districts and postsecondary
institutions to ensure articulation of courses with other institutions to which district students
may matriculate. The sequence of courses shall be designed to ensure that each course provides
adequate preparation for the next course in the sequence. only utilizes prerequisites that are
essential to success in a given program or course, avoids significant duplication of content, and
allows for reinforcement and progression in the subject matter.

The District shall not provide any course separately or require or refuse participation by any
student on the basis of the student's actual or perceived sex, sexual orientation, gender,
gender expression, gender identity, ethnic group identification, immigration status, race,
ancestry, national origin, religion, color, mental or physical disability, age, medical
condition, genetic information, marital status, or any other characteristic listed in Education
Code 200 and 220, Government Code 11135, or Penal Code 422.55, or the student's
association with a person or group with one or more of such actual or perceived
characteristics. (Education Code 200, 220; Government Code 11135; Penal Code 422.55; 5
CCR 4940

Elementary Grades

The Board shall adopt a course of study for elementary andjuntor-high-grades- that sufficiently
prepares students for the secondary course of study.
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BP 6143(b)

COURSES OF STUDY (continued)

Secondary Grades

The District shall offer all otherwise qualified students in grades 7-8 a course of study that
prepares them, upon graduation from high school. to meet the requirements and prerequisites
for admission to California public colleges and universitics and to attain entry-level
employment skills in business or industry. The District's course of study may provide for a
rigorous academic curriculum that integrates academic and career skills, includes applied
learning across all disciplines, and prepares all students for high school graduation and
career entry. (Education Code 51228)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4. 2006 Alta Loma. California
amended: November 7, 2012
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Alta Loma SD

Board Policy
Instruction BP 6161.1(a)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

The Board of Trustees desires that District instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, accurately reflect and value society’s diversity.
stimulate thought, the exploration of ideas and intellectual exchanges. enhance instructors'
ability to educate all students through the use of multiple teaching strategies and technologies.
The Board shall adopt instructional materials based on a determination that such materials are
an effective learning resource to help students achieve grade-level competency and that the
materials meet criteria specified in law. Texibooks, technology-based materials, and other
educational materials shall be aligned with academic content standards and the District's
curriculum to ensure that they effectively support the District's adopted courses of study.

tcf 6161.11 - Supplementary Instructional Materials)
(cf 6163.1 - Library Media Centers)

The Board shall select instructional materials for use in grades K-8 that have been approved
by the State Board of Education (SBE), or that have. during the District's review process, been
determined to be aligned with the state academic content standards adopted by SBE:, which
includes instructional materials for mathematics and English language arts that are aligned
to Common Core State Standards. (Education Code 60200, 60210)

In selecting or adopting instructional materials, the Board shall consider the
recommendation of the Superintendent or designee and/or an advisory committee
established to review the materials.

The degree to which every student has sufficient access to standards-aligned instructional
materials shall be included in the District’'s Local Control and Accountability Plan.
(Education Code 52060)

Public- Hearing-on-Sufficiency of Instructional Materials and Public Hearing

The Board shall annually conduct one or more public hearings on the sufficiency of the
District's instructional materials, including textbooks. technology-based materials, other
educational materials. and tests. Technology-based materials include. but are not limited to,
software programs, video disks, compact disks, optical disks. video and audio tapes, lesson
plans, databases, and the electronic equipment required to make use of those materials by
students and teachers as a learning resource. (Education Code 60010, 60119)

The hearing shall be held on or before the end of the eighth week from the first day students
attend school for that year. (Education Code 60119)
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BP 6161.1(b)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

The Board encourages participation by parents/guardians. teachers. interested community
members. and bargaining unit leaders at the hearing. Ten days prior to the hearing. the
Superintendent or designee shall post a notice in threc public places within the District
containing the time. place. and purpose of the hearing. The hearing shall not take place during
or immediately following school hours. (Education Code 60119)

At the hearing(s). the Board shall determine, through a resolution, whether each student in each
school. including each English learner. has sufficient textbooks and/or instructional materials
that are aligned to the content standards adopted by SBE and consistent with the content and
cycles of the state's curriculum adopted by SBE in each of the following subjects: (Education
Code 60119)

1. Mathematics

o

Science

History-social science

(s

4. English/language arts. including the English language development component of an
adopted program

5. World language
6. Health

In making these determinations, the Board shall consider whether each student has
sufficient textbooks or other instructional materials to use in class and to take home. This
does not require that each student have two sets of materials. However, materials shall not
be considered sufficient if they are photocopied sheets from only a portion of a textbook or
instructional materials copied to address a shortage. (Education Code 60119)

If materials are in a digital format, they shall be considered sufficient as long as each
Student, at a minimum, has and can access the same materials in the class and to take home
as all other students in the same class or course in the District, and has the ability to use and
access them at home. (Education Code 60119)
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BP 6161.1(c)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

If the Board determines that there are insufficient textbooks and/or instructional materials, the
Distriet Board shall, by resolution, provide information to classroom teachers and to the public
setting forth, for each school in which an insufficiency exists, the percentage of students who
lack sufficient standards-aligned textbooks or instructional materials in each subject area and
the reasons that each student does not have sufficient textbooks and/or instructional materials.
The Board shall submit a copy of the resolution to the County Superintendent of Schools no
later than three business days after the hearing. The Board shall take any action. to ensure
that that each student has sufficient materials within two months of the beginning of the school
year in which the determination is made. (Education Code 60119)

Fhe-degree-to—whie

Geée—S%l}éQ}

In addition, if the County Superintendent, in accordance with Education Code 1240, makes
the District aware of a school that does not have sufficient textbooks or instructional
materials, the District shall take any action to ensure that each student has sufficient
materials within two months of the beginning of the school year.

Prohibition Against Refusal to Approve or Prohibit the Use of Specified Instructional
Materials

The use of any textbook, instructional material, supplemental instructional material, or
other curriculum for classroom instruction, or any book or other resource in a school library
shall not be rejected or prohibited by the Board or District on the basis that it includes a
study of the role and contributions of any individual or group consistent with the
requirements of Education Code 51204.5 and 60040, unless such study would violate
Education Code 51501 or 60044 . (Education Code 243)

Complaints

Complaints concerning instructional materials shall be handled in accordance with BRAAR
Board Policy 1312.2 - Complaints Concerning Instructional Materials, Board Policy 1312.3 —
Uniform Complaint Procedures or-AR Administrative Regulation 1312.4 - Williams Uniform
Complaint Procedures, as applicable.

(¢f. 1312.3 — Uniform Complaint Procedures)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended: November 6, 2011

December 11, 2013

April 19, 2023
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Alta Loma SD

Board Policy
Instruction BP 6161.11(a)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS

The Board of Trustees encourages the use of supplementary instructional materials to enrich
the curriculum and enhance student learning. Such materials shall be aligned with District
goals, curriculum objectives, and academic standards and shall supplement and not supplant
the use of board-adopted basic instructional materials that serve as the primary learning
resources.

Supplementary instructional materials include, but are not limited to. instructional materials
that are designed to serve one or more of the following purposes: (Education Code 60010)

1. To provide more complete coverage of one or more subjects included in a given course

[

To meet the various learning ability levels of students in a given age group or grade level

3. To meet the diverse educational needs of students with a language disability in a given age
group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee,
school administrators, or teachers. as applicable, and obtained through donations to the District
and/or available funding sources designated for these purposes.

(¢f. 6161.1 — Selection and Evaluation of Instructional Materials)

The use of any supplemental instructional material shall not be rejected or prohibited by the
Board or district on the basis that it includes a study of the role and contributions of any
individual or group consistent with the requirements of Education Code 51204.5 and 60040,
unless such study would violate Education Code 51501 or 60044. (Education Code 243)

As appropriate, supplementary instructional materials shall meet the criteria developed for the
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection

and Evaluation of Instructional Materials.

Supplementary instructional materials shall be directly related to the course of study in which
they are being used and shall be appropriate for the age and maturity level of the students.
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BP 6161.11(b)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS (continued)

The use or reproduction of supplementary instructional materials shall be in accordance with
federal copyright law.

Appropriateness of Materials

Whenever a District employee proposes to use a supplementary resource which is not included
in the approved learning resources of the District, they the employee shall preview the material
to determine whether, their in the employee’s professional judgment, it is appropriate for the
grade level taught and is consistent with District criteria for the selection of supplementary
instructional materials.

The employee shall confer with the Superintendent or designee as necessary to determine the
compliance of the material with District criteria. The primary considerations should be the
educational value, factual accuracy, appropriateness, including whether the material
contains pervasive vulgarity or profanity, and relevance of the materials as well as the ages
and maturity of the students.

The Superintendent or designee may provide training to administrators and teachers in the

selection and evaluation of supplementary instructional materials, including the criteria to
be utilized and applicable legal considerations.
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BP 6161.11(c)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS (continued)

Complaints

Complaints concerning supplemental instructional materials shall be handled in
accordance with Board Policy 1312.2 - Complaints Concerning Instructional Materials and
Board Policy 1312.3 — Uniform Complaint Procedures, as applicable.

(cf. 1312.3 — Uniform Complaint Procedures)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended: May 17, 2007

December 11. 2013

April 19, 2023
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Alta Loma SD
Board Policy

Instruction BP 6163.1(a)
LIBRARY MEDIA CENTERS

The Board of Trustees recognizes that school libraries support the educational program by
providing access to a variety of informational and supplemental resources that can helpraise
inspire a love of reading, stimulate thought, the exploration of ideas and intellectual
exchanges, and contribute to the academic achievement of all students. To-the-extent-that
tunding-ts-available: The Board desires that school libraries shall-be stocked with up-to-date
books, reference materials, and electronic resources that promote literacy. support academic
standards. contain a broad spectrum of knowledge and viewpoints, accurately reflect and
value society's diversity, and prepare students to become lifelong learners.
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BP 6163.1(b)

LIBRARY MEDIA CENTERS (continued)

TheS . lontordesi hall-devel od or-the-selection-and-evaluat ;

The Superintendent or designee may, in consultation with media clerks, classroom teachers,
administrators, parents/guardians, and students as appropriate, develop and regularly
update a plan for school libraries that describes the District's goals for school libraries and
how the distribution of funds will be distributed to school sites to support libraries. As
appropriate, the plan may also address staffing, facilities, selection and evaluation of
materials, the development and maintenance of classroom libraries, prevention of loss or
damage of library materials, prioritization of needs, and other related matters. The
Superintendent or designee shall ensure that the library plan is aligned with the District's
Local Control and Accountability Plan and other District and school plans.
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BP 6163.1(c)

LIBRARY MEDIA CENTERS (continued)

Hours of Operation

School libraries shall be open for use by students and teachers during the school day.
(Education Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with the curriculum
and are accessible to students with varying cognitive and/or language needs.

Library materials shall be selected and evaluated and-seleeted-in-aceordance-with-Jaw—Board
pohiey-and-administrative regalationthrough a selection process that invites recommendations

from administrators, teachers, other staff. parents/guardians. and students as appropriate.

Library materials should be continually evaluated in relation to evolving curricula. new formats
of materials, new instructional methods, and the needs of students and teachers. Materials that
contain obsolete subject matter or are no longer appropriate shall be removed-. and-lostor-weor

. s g .
cr
- s y
-

All gifts and donations of school library materials shall be subject to the same criteria as
materials selected for purchase by the District.

Complamts regarding the appropnaieness of hbrarv matenals shall be addressed using

; in accordance
with Board Policy 131 2 2 - Complaints Concerning Instructional Materials and Board
Policy 1312.3 - Uniform Complaint Procedures, as applicable.

Fees

Students shall be allowed to borrow school library materials at no charge for use in the library
and classrooms as well as out of school. (5 CCR 16042)

Students shall be encouraged to return library materials in a timely manner, but Nno charge
shall be assessed for the late return of materials.

Library Instruction

Media clerks and/or classroom teachers shall provide library instruction to support the
development of students’ information literacy skills. Such instruction shall be aligned with
the state academic standards for library instruction and shall prepare students to:
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BP 6163.1(d)

LIBRARY MEDIA CENTERS (continued)

1. Access information by applying knowledge of the organization of libraries, print
materials, digital media, and other sources

2. Evaluate and analyze information to determine appropriateness in addressing the scope
of inquiry

3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue information
independently to become life-long learners

Media clerks also may provide support to teachers, administrators, and other staff by
identifying instructional materials that will aid in the development of curriculum and
instructional activities and by providing information about effective and ethical uses of
school library services and equipment.

District shall, on or before August 31 each year, report to the California Department of
Education on the condition of school libraries for the preceding year ending June 30.
(Education Code 18122)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1. 2006 Alta Loma, California
amended: December 11, 2013

January 15, 2014
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